	
	


	to
	Suggested template:

Invitation letter to Parents in connection with the Transfer Review.
	date
	

	
	

	
	

	
	

	
	
	
	
	

	
	

	
	


Dear

Name of Pupil:

Transfer Review

I am writing to you about the arrangements for _________’s Transfer Review meeting.  A meeting will be held to conduct the Review on ____________ at ___________.  The meeting will be held at the school.  If the date or time is inconvenient please contact school to rearrange it. 

The following people have also been invited to contribute to the Review and to the meeting as well although not all may be able to attend:

______________ 

______________ 

______________ 

If there have been any significant changes to your child’s life it is important that you let school know as it may be necessary for the professionals involved to update their advice.
If there is anyone else you would like to attend, please let me know so I can invite them to the meeting.  You may also like to bring a friend or Independent Parental Supporter with you to the meeting. 

Enclosed with this letter is a Parental Contribution form which will help you set out your views and aspirations for your child’s future and educational provision?  Please bring this form with you to assist in your discussions at the Transfer Review if you will find this helpful.  School staff will help you with completing this if needed.

I look forward to seeing you on ___________.
Yours sincerely
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