Wirral Local SEND Offer
Minutes of Meeting held on 19th May  2014
 PEC, Acre Lane
1.00 to 3.00pm
Present:
Peter Davies, Pauline Severs, Louise Reecejones, Kirsteen Sheppard, Karen Livesey.
Minutes: PD


Action
	1
	Apologies 
Lynn Loughran, Katy Coxhead, Debbie Marchant, Karen Ellis, Shirley Callahan, Tamsin Coates

	

	2
	minutes last meeting 8-04-2014
passed

	

	3
	Update from Department of Education visit 29th April
No concerns over progress on Local Offer strand. This area is probably more advanced than any other. PD read out response letter.

	

	4

	Frequently Asked Questions
LR made available to group as Family Forum have worked on them. These will now go out to schools a.s.a.p. with an update letter. Some discussion on when schools to complete FAQs i.e. Sept 1st or later. PD preferred October 31st to give schools more time.

	PD


	5
	IT platform – Community Action Wirral 
Karen and Kirsteen finding attendance of the meeting useful. Agreement on start date to build Local Offer web site will come soon from Phil Ward. Meetings to finalise over next 2 weeks. 

Research on securing domain name needed (with associated costs)

PS comment – LO must be advertised properly and easy to search. CAW will liaise fully with Family Forum to design web site.  

Schools to put ‘School Offer’ button on web site by July 1st and start collecting SEND information in to this area here. FAQs to be kept in this area.

	PD
CAW

	6
	Council information on web page – how?

Community Action Wirral can create a temporary SEN Reforms web page to hold minutes and useful documents. 
LR – Gloucester LA Pathfinder has very good demo Local Offer web page. 
CAW to look at a set of questions around the design of the web page and pass to LR.
	CAW

	7
	The next 3 months – Planning
PD asked for dates to put in timeline to help planning out next few months. PD to update and share with group.


	PD


	8
	Quality Assurance
Family Forum will be working on a Quality Assurance kite mark for the Local Offer web page for LA services to follow but also be available for other agencies, non-LA services, organisations, schools. PD offered to help with putting this together.


	LR

PD

	9
	A.o.B
LR to invite professionals to ‘Basecamp’ internet software to aid co-production for lead officers and participants. Not open to all parents only Family Forum Reps for co-production work. 
PD shared Local Offer Framework and Guidance document taken from Pathfinder sources. PD has edited it initially, this is Draft 1. PD asked Family Forum to look at it in a working group. PD to email to Steering Group for comments. Completed advice to go out a.s.a.p.


	LR

PD/LR

	10
	Date and time of next meeting
18th June 1.00 -3.00 pm, PEC
1st July 1.00 to 3.00 pm, Wallasey Town Hall
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