Wirral Local SEND Offer

Minutes of Meeting held on 18th June  2014

PEC, Acre Lane, 1.00 to 3.00pm

Present:  Peter Davies, Pauline Severs, Louise Reecejones, Kirsteen Sheppard, Debbie Marchant, Karen Ellis, Shirley Callahan, Tamsin Coates, Julie Hudson, Josh Humphries. 
Chair: Peter Davies
Minutes: PD 

1 Apologies  Karen Livesey, Lynn Loughran, Katy Coxhead,  

2.  minutes last meeting 19-05-2014 passed. SC and DM asked for consultation timeline. Action PD 

3.  LO web page Wirral Community Action, KS. Meeting parents on 24th June to look at design features. Building database of provision and another of 'authors'. Work will help develop fields and data capture form to be used by services and settings (some discussion on this but issues will clarify after 24th). Action KS/LR- Second meeting with parents, with Wirral demos, to be arranged. Action PD/JH – to raise awareness amongst senior managers (i.e. Director, Claire Fish) on information needs.

 Also discussion on appropriate use of 'Trip Advisor' feedback. Action KS will research and feed back to group. General consensus that those making a comment must register with name and address. PD - preference for only Wirral residents to comment but this may not be possible as it excludes those living outside of Wirral but using services in Wirral. LR - mentioned using electronic devices to aid consultation. Action LR- More information to be shared with group. 
DM – information can be ‘pulled’ from the Primary Admissions booklet.
4. Wescom / Council Web page.  PD showed group information placed on Wescom for schools 2 weeks ago. General info, School, Steering Group  Folders containing advice, drafts, CoP, minutes of group. These have also been sent to Jane Power for placement on the Council web page. Action - JH assured group they would go on tomorrow. JH repeated request from Natalie Lewis that only minutes from last 6 months be placed. Group disagreed, for transparency we must make all information available. Information from other steering groups will also be placed on soon.  
5. LO Framework and Guidance doc Draft 1. LR - content 'fab' but needs Wirral design to make complete. LR asked JH if there was money for marketing? Action - JH to check with Phil Ward. Parent group meeting on Friday to look at document. Action LR to email Draft 2 to group before next meeting. 
6. Family Advice leaflet Discussion of design and content. Action PD to bring together info from JH and Code of Practice and make daft to be shared with the Group. Comments collected next week and finalised and put on Web site. 

7. Quality Assurance. Action PD meeting with TC in week to discuss. Next agenda. 
8. Early Years, FE and Social Care engagement. PD update. Meeting with Wirral Met next week. Scoping out contact list for EY settings. From group Kath Lloyd best contact for this. Action PD - Info letter to go out next week with information and invite to awareness sessions - proposed date 23rd July. Action JH - continuing to chase up Social Care involvement.  

9. Specialist Teams. Awareness raising for specialist teams – proposed 1 hour session before the end of term. Action - PD/JH to follow up with date. Also proposed an event in September when Specialist Teams can invite families in for co-production/consultation work. To be arranged. Action PD/JH to discuss at SEND Overview group and provide date.
It was discussed and agreed that an up to date briefing session for Headteachers and SENCOs should be offered by JH and the Family Forum in September Action JH/LR
10. AoB. LR asked if Family Forum logo can go on documents that have been co-produced. Group agreed. Action – JH to inform steering group leads.
11. Date and time of next meeting 1st July 1.00 to 3.00 pm, Wallasey Town Hall 

